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Applicant: 






Social Security Number 
 - 

 - 

TO:

Name







Title


Company






Address

City







State




Zip

(
)






(
)






Telephone Number





Fax Number

FROM:

Name







Title


Company






Address

City







State




Zip

(
)






(
)






Telephone Number





Fax Number

We are considering 




 for a position with our company. This applicant has provided us with written authorization to thoroughly investigate all references listed on his/her application for employment. You therefore are authorized to disclose to us all letters, reports and other information related to his/her work records. A copy of that authorization will be faxed or mailed to you at your request.

We thank you in advance for your cooperation in returning this form as soon as possible at the address or fax number noted above.
Name of Applicant: 













Dates of Employment: 












Positions Held: 













Duties: 














Starting and Ending Salary: 












Eligibility for Rehire: 













Voluntary or Involuntary Termination: 










Reason for Terminating Employment: 










Number of Employees Supervised: 











Please Check One
Attendance:


⁫ excellent

⁫ satisfactory

⁫ poor

Overall Performance:

⁫ excellent

⁫ satisfactory

⁫ poor

Additional comments: 










































All information provided herein is true and accurate, and provided solely in response to inquiries which are of legitimate business interest to all parties.

Name of Person Completing this Reference Check: 









Date






Signature

(Employer seeking information should complete this portion if reference check is completed by telephone.)
The information contained in this reference check is an accurate reflection of the information provided to me by 







, and was procured for legitimate business purposes.

Name of Telephone Interviewer



Signature of Telephone Interviewer
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